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Introduction

Birch is not an APA system, so your APA login details will not work — you will need to
create a new user account via a few simple clicks, and create your own login details.
Instructions to do this can be found in this guide.

Please check with your APA manager as to what inductions you are required to do.
There are many inductions found on Birch, as there are various types of contractors who
use this platform.

Birch only has individual access. Each individual must create their own account, and
complete their own inductions.

Ensure to download and save your completion certificates. Instructions to do this can be
found in this guide. Please ask your APA manager where you need to send completion
notice to.
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Create an account

https://apa.birchlp.com.au/

1. To create an account, click on "Sign Up"

*Your APA login details will NOT work. Birch is NOT an APA system™

S L B

.............

@ Forgot password?

SIGN IN %)

Not a member?(Sign Up

Terms of Service Privacy Policy

2. Fillin the Blank fields — you need to create new login details:
a. Username & Password
b. First & Last name
c. Email address
d. Company
e. Site — not required if you are remote/office based

Once inductions are complete, ensure to save completion certificates and upload to Skillpass.

Each individual contractor must create their own induction account. Please use your email address as your
E  username.

state

Company
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3. After Sign up is complete please check your email account for verification link to
confirm your email. Click the link to verify and confirm directly from the email.

cbs18826

.........

ot a member? Sign Up

Terms of Service Privacy Policy

«/ Account created, pending
verification. Check your email!

Register for training

1. Login at https://apa.birchlp.com.au/
a. NOT your APA login details — see previous section to create new account.

2. Click "Goals Catalogue" on left side menu.

apd =

() bashboard Goals Catalogue
©) Goal Centre General Training
v )
B3 Transcript
5 Whys - Incident Investigation APA Code of Conduct APA Cultt

and Act

mm Goals Catalogue
Q Goal Search

2: System Admin
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3. Use arrows to search for the course you want to register for.
4. Click on the course image to select it.

= a R’ ? (o)
Goals Catalogue

General Training

site specific

5. Click "Register"

APA Code of Conduct

Our Code Is for everyone working for, and with, APA

The aim of this module is to create awareness of our Code of Conduct and the commitments that underpin it

By the end of this module, you'll be able to

outline APA's commitments

behave in a way that supports our culture
act in accordance with our legal obligations
locate further information and help

Includes:

el Online

6. Click "Launch" to start the course.

Goal Overview

APA Code of Conduct

Our Code is for everyone working for, and with, APA.

The aim of this module is to create awareness of our Code of Conduct and the commitments that underpin it.

By the end of this module, you'l be able to:

outline APA's commitments

behave in a way that supports our culture
act in accordance with our legal obligations
locate further information and help

[ s

Includes:

@1 Online

B APA Code of Conduct

@ COM-HO50-1: APA Code

In Progress
of Conduct 9
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Download a certificate

1. Click "Goal Centre"

Q

Dashboard

Goal Centre HE§

Goal Centre

APA Power Induction APA Code of Conduct
i 29 Apr 2023 o

ﬁE franscript

am Goals Catalogue

Q Goal Search

A

322 System Admin _ .
Fatal Risk Protocol - El.. Privileged Access

2.
3. Click on Completed

(3 bashboard Goal Centre

Goal Centre

‘ @ In Progres ‘ EHd completed ‘

E.E! ranscript

.'- Goals Catalogue APA Power Induction

Q Geal Search Setiosisasinlbom 0%
222 System Admin W APA Code of Conduct
i

& Admin <
APA Flex Plus - Why Warm Up

¢ System Settings < -
0%

4. Click on the Right-side Arrow to expand the line

= Q
(2) Dashboard Goal Centre
Goal Centre
19 In Progress B3 completed
Eﬂ Transcript

mm Goals Catalogue

@, Goal search

100%  ©04Aug2020
D
s System Admin ———— Prevention of Falls Awareness
{
vl | 3 100%  ©6Apr2020
D
& Adimin <
COM-HOI0-1HSE Prevention
- settinas < ° Completed On 06 Apr 2020
£ system settings of Falls Awareness

& imports <

Exonline Field Use: 1/3 Managing Hazardous Ared Inspection Workpacks

APA Flex Plus - Why W...

©29 Apr 2023

@ 2?2 (

O

Review
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5. Click on Certificate which will open a new tab on your browser.

apd, - -

board Goal Centre
|
‘ 3 In Progress ‘ ‘ B completed
- ExOnline Field Use: 1/3 Managing Hazardous Area Inspection Workpacks
E Xomes

100% 04 Aug 2020
O

N Prevention of Falls Awareness
[T ye——

B csss— 0%

COM-HOI0-1 HSE Prevention of
Compen 08 pr 2020 ——
Falls Awareness )

6. Save or Print your PDF of the Certificate.

st st

ISSUED ON 06 APR 2020

THIS IS TO CERTIFY THAT

KATIE TUNNAH

HAS BEEN DEEMED COMPETENT IN

COM-H010-1 HSE PR
AWARENESS
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